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615-843-4001
Music Venue Intern Job Description (Unpaid)
Organization: Rocketown of Middle Tennessee is located at 
601 4th Avenue South, Nashville, TN 37210

Description: Rocketown is a downtown youth center for 8 
to 22 year olds, founded by contemporary Christian 
musician and worship leader, Michael W. Smith. Our 
mission is to share hope with the next generation through 
Christ’s love.

Our method takes place through our three concert venues, 
amazing skate park and skate shop (Sixth Ave.), and our 
after-school and summer camp activities. We are open 7 
days a week, 363 days a year and serve 800-1200 children 
and teens each week.

We are funded through revenue from concerts, skate park/
shop, rental of facility and fundraising with six full-time 
and 25-35 part-time dedicated staff who love young 
people.

Requirements/Skills: Music venue interns will be actively 
enrolled in a university music, music business, or other 
related program. Students will preferably have at least 
sophomore standing. The individual must demonstrate the 
ability to undertake basic music venue workings, an ability 
to interact professionally with clients, and good judgment. 
A working knowledge of computers, as well as word 
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processing and database management software is 
necessary. The music venue manager will mentor this 
position. The manager will help the intern prioritize tasks 
and focus on multiple projects and deadlines 
simultaneously. Interns will work a minimum of 10 hours a 
week. Summer interns will work a minimum of 30 hours per 
week. (Both circumstances based on university and 
nonprofit requirements.) Prior relevant experience is a plus.

Responsibilities: We are looking for unpaid interns to work 
with us on a variety of projects. Our interns will:

1  Conduct social media promotion and marketing. 
(Facebook, Twitter, Instagram, Tumblr) 

2  Coordinate inside promotion (printing, hanging 
fliers on the property, distribution at the end of each 
show) 

3  Interact with students to encourage relationships 
and mentor where needed 

4  Help run shows and clean/maintain venue 
afterward 

1  Shadow each position in music venue for at least 
one show each (music venue manager, show manager, 
front desk, sound, and security) 

2  Help settle/count money with Music Venue 
Manager 

3  Book one event in the white building that benefits 
a local charity and run that show as 
venue manager 

4  To follow the mission statement and guidelines of 
Rocketown 



5  Support the mission of the nonprofit to share hope 
with the next generation through 
Christ’s love.
To apply: Please send a cover letter and resume to: 

Bobby Harris
P. O. 331129
Nashville, TN 37203
Or email bharris@rocketown.org
Fall, spring, and summer unpaid internships available for 
course credit. 
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